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2.5.1. Mechanism of internal assessment
2.5.2. Mechanism to deal with internal examination
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1. Minutes of departmental meeting
regarding internal assessment(Odd Sem)

Minutes of Meeting

A Departmental meeting was held on 05/11/2022 at the Department of History under the presidentship of
Dr. Manjumoni Gogoi Dhar. The meeting was organised to discuss about the sessional examination of U.G.
1%, 3, and 5" semester, CBCS. In the meeting, the Head of the Department asked all the faculty members of
the Department to prepare question papers for sessional examination on or before 10/11/2022. Faculty

members were also decided to prepare own duty list of sessional examination.
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Minutes of departmental meeting
regarding internal assessment(Odd Sem)

Minutes of Meeting

A Departmental meeting was held on 18/04/2023 at the Department of History under the presidentship of

Dr. Manjumoni Gogoi Dhar. The meeting was organised to discuss on the following topics:

I. To prepare a departmental sessional examination routine of U.G. 2% 4" and 6™ semester, CBCS that
started from 25/04/2023.

2. The H.O.D also asked all the faculty members of the Department to set question papers for sessional
examination on or before 24/04/2023.

3. Faculty members were also decided to prepare an own distribution list of sessional examination

duties.
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2. Departmental timetable of internal
examination

GARGAON COLLEGE
DEPARTMENT OF HISTORY

SESSIONAL EXAMINATION ROUTINE-2022
1°7, 3*P& S™ SEMESTER (ARTS) CBCS

DATE 9:00 -10:30 AM | 10:40 AM-12:10PM | 12:20 PM-1.50PM | 2:00PM-3:30PM
1* Sem (C-1) 3" Sem (C-5) 5" Sem (C-11)
Friday Room no-4 Room no-10 Room no-10
11/11/2022
Saturday | 1° Sem (AEC-2) 5% Sem (C-12) 1* Sem (C-2) 3™ Sem (C-6
12/11/2022 Room Room no-10 Room no-4 Room no-10)
no-8,9,10,11,12,1
14 3" Sem (NH)
14,15, History-DR
Monday 1* Sem (GE) 3" Sem (C-7) 5™ Sem (DSE-1) 1" Sem (AEC)
14/11/2022 Room no-4 Room no-10 Room no-10 Room no-
8,9,10,11,12,13,
14, 15
3™ Sem (SEC)
Tuesday 3 Sem (GE) 5" Sem (NH) 5" Sem (DSE-2) TTM- 8,9,10,12
15/11/2022 Room no-4 History-DR Room no-10 LIB- 11
Web Design-3,4
ENT Dev.- 5
NSS- ICM
Vermicompost-
zoology dept

Deptt. His.ory

Gargaon College, Si.isley

Sivasagar, Assam

GARGAON COLLEGE
DEPARTMENT OF HISTORY
SESSIONAL EXAMINATION ROUTINE-2023
2", 4"& 6" SEMESTER(ARTS) CBCS

DATE 9:00-10:30 AM | 10:40 AM-12:10PM | 12:20 PM-1.50PM | 2:00PM-3:30PM
2nd Sem (C-3) 4th Sem (C-8) 6" Sem (C-13)
Tuesday Room no-10 Room no-10 Room no-10
25/04/2023
6™ Sem (NH)
History-DR
6™ Sem (C-14) 4™ Sem (C-9) 2" Sem (C-4)
Wednesday Room no-10 Room no-10 Room no-10
26/04/2023
4™ Sem (NH)
History-DR
2" Sem (GE-2) 4™ Sem (C-10) 6" Sem (DSE-3) 2™ Sem (AEC)
Thursday Room no-10 Room no-10 Room no-10 Arts, Room no-
27/04/2023 8910.11.12.13.
14,15
: 4™ Sem (SEC)
4™ Sem (GE-4) 6™ Sem (DSE-4) TTM- §,9,10,12
Friday Room no-10 Room no-10 LIB- 11
28/04/2023 Web Design-3,4
ENT Dev.- 5
NSS- ICM
Vermicompost-
zoology dept
Dr. Mgn,
Associal ofessor & H.O.D.

Deptt. Hiswory

Gargacn College, &i.aislajuty

Sivasagar, Assan
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3. Distribution of exam duties

Distribution of Sessional Examination Duties, 2022

DATE 9:00-10:30 AM | 10:40 AM-12:10PM | 12:20 PM-1.50PM | 2:00PM-3:30PM
1* Sem (C-1) 3" Sem (C-5) 5" Sem (C-11)
Friday | Room no-4 Room no-10 Room no-10
11/11/2022 | (Dr. Baluram (ShomkaiManham) | (Dr. Raktim
Das) Patar)
Saturday | I* Sem (AEC-2) [ 5" Sem (C-12) 1* Sem (C-2) 3" Sem (C-6)
12/11/2022 | Room Room no-10 Room no-4 Room no-10
n0-8,9,10,11,12,1 | (Nidhi Gogoi, (Dr. Baluram Das) | (Dr. RaktimPatar,
] Monikha Gogoi) ShomkaiManham
14,15, )
3 Sem (NH)
History-DR
(Dr. Manjumoni
Gogoi Dhar)
Monday | 1* Sem (GE) 3" Sem (C-7) 5" Sem (DSE-1) 1* Sem (AEC)
14/11/2022 | Room no-4 Room no-10 Room no-10 Room no-
(Dr. Baluram (Nidhi Gogoi, (Dr. RaktimPatar) | 8,9,10,11,12,13,
Das, Monikha Gogoi) 14, 15
ShomkaiManha
m)
3 Sem (SEC)
Tuesday | 3™ Sem (GE) 5" Sem (NH) 5™ Sem (DSE-2) TTM- 8,9,10,12
15/11/2022 | Room no-4 History-DR Room no-10 LIB- 11
(Dr. (Dr. Baluram Das) | (Dr. RaktimPatar, | Web Design-3.,4
RaktimPatar, Monikha Gogoi) ENT Dev.- 5
ShomkaiManha NSS-ICM
m) Vermicompost-
zoology dept

Dr. Mgn
Assoclz

ofessor & H.O.D.
Deptt. Hiswory

Gargacn College, Si.nizlaju

Sivasagar

Distribution of Sessional Examination Duties, 2023

DATE 9:00 -10:30 AM | 10:40 AM-12:10PM | 12:20 PM-1.50PM | 2:00PM-3:30PM
2nd Sem (C-3) 4th Sem (C-8) 6™ Sem (C-13)
Tuesday Room no-10 Room no-10 Room no-10
25/04/2023 ShomkaiMan Dr. Raktim Nidhi Gogoi
ham Patar Monikha Gogoi
Dr. Baluram
Das 6™ Sem (NH)
History-DR
1 Dr. Manjumoni
Gogoi Dhar
6™ Sem (C-14) 4™ Sem (C-9) 2" Sem (C-4)
Wednesday | Room no-10 Room no-10 Room no-10
26/04/2023 Dr. Raktim Nidhi Gogoi ShomkaiMan
Patar Monikha Gogoi ham
4" Sem (NH)
History-DR
Dr. Baluram
Das
2" Sem (GE-2) 4™ Sem (C-10) 6" Sem (DSE-3) 2™ Sem (AEC)
Thursday Room no-10 Room no-10 Room no-10 Arts, Room no-
27/04/2023 Dr. Raktim Dr. Baluram Nidhi Gogoi 8,9,10,11,12,13,
Patar Das Monikha Gogoi | 14,15
ShomkaiMan Dr. Manjumoni
ham Gogoi Dhar
4™ Sem (GE-4) 6™ Sem (DSE-4)
Friday Room no-10 Room no-10
28/04/2023 Dr. Baluram Dr. Raktim
Das Patar
ShomkaiMan
ham

Gargaon College

s SnnElagu

Sivasagar, Assam
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4. List of group discussions and seminars
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4. List of group discussions and seminars
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4. List of group discussions and seminars
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5.Display of Sessional Marks on notice board

el Shot on realme 10 Pro 5G 108 MP 2023 04 24 12:53
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2.5.2.Greviance Redressal Report

History Department
Gargaon College
Even Semester
2022-2023

Report on Grievance Redressal

In all higher educational institutions, redressal of student’s grievances 1s an important part that helps
to_safe, conducive and harmonious teaching- learning environment. Considering its utmost priority, the
History department, Gargaon College,Sivasagar has constituted a Grievance redressal Committee to look
into issues or complains logged by the students related to Internal Sessional Examination assessment for
every year. For the year 2022-2023 the department constituted a committee under the presidency by Dr.
Manjumoni Gogoi1 Dhar (HOD) of the department. The department look into various exam related problems
like question paper evaluation, marks given by examinees or marks related queries by the students, answer
script re-check by the students etc. Any student with a grievance or complaints may approach the Grievance
Redressal Committee. For that, the students could file up a form provided by the teachers for their queries.
Through the form they asked the teachers to re-check their answer scripts, give reasons why they are not
satisfied with marks obtained. The grievances form should be submitted within a week after the marks are
hang 1n the departmental notice board. If, there 1s any complaint, the teachers formally meet the students and

discuss about their complains and hence the teachers take action accordingly within five days.

Deptt. Hiswory
Gargaon College, Si.iala
Sivasagar, Assam
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2.5.2.Greviance Redressal Report
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Sample of Redressal Form




