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Gargaon College's Department of Zoology, in collaboration with the
Internal Quality Assurance Cell (IQAC) and NCC (Army and Naval
Unit) organized a workshop on Use of ICT tools from 16th March to
22th March, 2024. Dr. Rina Handique, Vice-Principal, Gargaon
College and Head, Department of Zoology, Gargaon College
expressed her views on the importance of organizing such
workshop for academic upliftment. Such workshop provide a
platform for better and deeper understanding of ICT tools in
academics and professional upliftment. 

The speakers for the events were Dr.Pakiza Begum, Assistant
Professor Department of Chemistry, Gargaon College and Ms.
Ankika Dutta, Assisstant Professor Department of Economics,
Gargaon College. Dr. Pakiza Begum, with one hour talk and hands
on taining covers on different topics such as MS Word, Use of
Google Classroom and Powerpoint. Ms. Ankika Dutta focused on
the topics Excel and Use of Canva.

The classes were very engaging and interactive. The programme
end  with a lot of positive remarks. Dr.Sabyasachi Mahanta,
Principal, Gargaon College and noted academician expressed
enthusiasm for arranging such workshop highlighting its relevance
in fostering academic enrichment for the students.

Overview



Flyer of the programme

To embracing the importance of ICT integration in education, it
revolutionises the teaching-learning process, offering interactive
experiences.
Leveraging virtual classrooms, multimedia presentations, and
online assessments elevates teaching effectiveness while
cultivating digital literacy among students, making education
dynamic and responsive to evolving needs. 
Recognising technology as today’s essential educational tool, it
serves as the medium through which students and teachers
experience and interact with the world, emphasising its necessity
in every classroom. 
Understanding ICT’s role in education involves providing
enhanced learning experiences, boosting engagement,
promoting collaboration, and tailoring learning to individual
needs, thus enriching the teaching-learning journey. 

Objective of the programme



DATE: 16/03/2024
RESOURCE PERSON

Dr. Pakiza Begum
Assistant Professor

Department of Chemistry, Gargaon College

TOPIC TAUGHT: MS Word 

Photograph of the session

: 1:00 PM-2:30PM

In this session, the participants were introduced to different
creating and formating documents, working with templates,
document organization and navigation, inserting and editing
images, Tables and charts etc.  After the session the participants
were given hands-on activity on the following skills: creating Word
template, formatting,  Table of Contents, List of Figures and
Tables. 





List of Students Participation
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DATE: 18/03/2024
RESOURCE PERSON

TOPIC TAUGHT: USE OF GOOGLE CLASSROOM

Dr. Pakiza Begum
Assistant Professor

Department of Chemistry, Gargaon College

: 3:00 PM-4:30PM

Photograph of the session

The speakers delivered the benefits of using Google classroom such
as share resources like documents, class videos, weblinks;  class
announcements, assignments created in the classroom can be set
with due dates that are visible to teachers and students. Assign
students with bank docs that students can  filled it. Students can
turn in assignments
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DATE: 19/03/2024
RESOURCE PERSON

Ms. Ankika Dutta
Assisstant Professor

Department of Economics, Gargaon College

TOPIC TAUGHT: USE OF MS EXEL

: 2:00 PM-3:30PM

Photograph of the session

Topics covered during the session were Data entry, Data
management, Charting and graphing, Performing Calculations,
Data Analysis and Interpretation, Reporting and Visualizations,
Calendars and Schedules and Automating Repetitive Tasks etc. 
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DATE: 21/03/2024
RESOURCE PERSON

Ms. Ankika Dutta
Assisstant Professor

Department of Economics, Gargaon College

TOPIC TAUGHT: USE OF CANVA
: 10:00 AM-11:00AM

Photograph of the session

Canva is an easy-to-use design platform that allows you to create a
variety of graphics. With Canva for Education, it can create the
most engaging lessons and run activities for students in-class or
online.Topics covered during the session were Preparation of CV
using templates, preparation of powerpoint presentations,
Preparations of Project report, insertion of images etc 
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DATE: 22/03/2024
RESOURCE PERSON

TOPIC TAUGHT: USE OF POWERPINT 
: 2:00 PM-3:00PM

Dr. Pakiza Begum
Assistant Professor

Department of Chemistry, Gargaon College

PowerPoint is well utilized to create a slideshow of valuable
information through charts, and images for a presentation. It
practiced school presentations. It is an absolute presentation
graphics package that gives everything needed to create a
professional-looking presentation. the topics covered during the
session were the projection of color, images, and video for the
visual mode; sound and music for the auditory mode; text and
writing prompts for the reading/writing mode; and interactive
slides that ask students to do something.



List of Students Participation




